LBUSD RESERVATION FORM

Student backpacks, water bottles, food, or beverage of any kind is not allowed in The Carpenter Performing Arts Center.
Please download this fillable reservation form, complete it, and email to Education-Outreach@musical.org.
Please make sure the email education-outreach@musical.org does not go into your spam folder.

This email is crucial to booking your field trip and receiving important information!

Follow the steps below to ensure an easy booking process:

Booking a Show (all performances are edited for time and content)

1. Download this document off of your website browser and onto a computer that has Adobe Acrobat or a software that allows
you to type in your information. While we will accept hand-written forms, it is harder for us to read your information this way.
Please try to only submit digitally filled-out forms.

2. Before marking your interest in productions, please review the show descriptions posted on our website to ensure that (1)
the show is suitable and will be entertaining for your grade level and (2) you are comfortable taking your students to watch the
production deemed appropriate. Please consider your students that may be hypersensitive to loud music/noise and flashing/
moving/bright lights.

3. Now it’s time to select your shows! Next to the show(s) you are interested in attending, mark the top three dates for each
production you hope to be selected for. While your reservation group is typically only selected to attend one show, the more
options you provide, the easier it will be to assign you to a slot alongside the other reservations.

Little Women (Preference # 1-3) Prince of Egypt_(Preference # 1-3)
For Grades 1-12 For Grades 1-12

Tues. Nov. 10, 2026 Wed. Feb. 24, 2027
— | Thurs. Feb. 25, 2027

Thurs. Nov. 12, 2026

Tues. March 2, 2027
Tues. Nov 17, 2026

Wed. March 3, 2027
Wed. Nov. 18, 2026 b b
Thurs. Nov. 19, 2026 Thurs. March 4, 2027

West Side Story (Preference # 1-3)
For Grades 6-12

Wed. April 14, 2027
Thurs. April 15, 2027
Tues. April 20, 2027
Wed. April 21, 2027
Thurs. April 22, 2027 **

Grade Level(s) attending **this show will only open up for reservations if all other performances are sold out

Inputting Your Group Numbers

4. Provide an accurate estimate of the grade level(s) you are bringing. We suggest bringing no more than two grade levels at a
time*** (groups of 300 or more students will have to be split up). Please do not overinflate your numbers so that we can
accommodate as many school groups as possible for the show. If you have a group of 300+ interested in attending, please fill
out and send us separate reservation forms for your groups.

***This excludes high school reservation forms.
Note: If your group is small and you plan to come by bus, you should coordinate with another teacher at your site who
also has a small group so you can attend together. There should be a minimum of 35 passengers to fill your bus. Buses
accommodate the following: Grades 1st-3rd can seat 70 passengers per bus. For grade levels 4th and up, buses can
seat 52 persons each.

5. List the number of students that will have: 1:1 aides: Total number of aides:

6. List participants who will have wheelchairs, strollers, or require accessible seating rows, including avoidance of stairs.
Number of Accessible seating:

7. List your general population of students. Total:

8. You must have 1 chaperone for every 10 students in the general population. Chaperones include teachers, aides, VIPs, or any
other adult volunteers, but exclude your 1:1 aides. As a reminder, 1:1 aides do not count toward this chaperone number as
they are reserved for that student specifically (see above to confirm your appropriate amount).

Number of Chaperones for general population:



mailto:education-outreach@musical.org

Traveling to the Theatre
9. Please select if you will be arriving by: |:| School Bus D Public Bus [] Carpool [JWalking

Are you requesting assistance with busing? If you select yes, please read below:
| am interested in applying for scholarships for Busing. My School is: |:|Title 1 DOther, please specify:

LBUSD holds buses for MTW/CPAC events. We recommend you book as soon as you get your confirmation letter. This letter
acts as the promissory note you send to transportation. Buses need to arrive at CPAC by 9:15am at the latest. Late start
schools, please make sure your students are ready to get on buses at 9am. If traveling by school bus it is the responsibility of
the teacher in charge to give all bus drivers the MTW supplied map from your confirmation letter.

When booking time for buses to return there is 12 or 12:30 **(only if you plan to eat lunch on site. See lunch instructions)
MTW will not cover: extended bus time at CSULB for other events or buses that are not at least 50% capacity.

10. We plan on staying for lunch.[_] Yes (Schedule buses to pick up at 12:30) |:|No ( schedule buses to pick up at 12:00)

If your school is staying for lunch, you must coordinate with your school cafeteria. Please work with your Office Supervisor to
coordinate the following:

e Lunches should be in cafeteria supplied boxes (with your school name) to be ready for distribution after the performance.

e Your boxes will be held in the lobby. You will need to carry the containers on your own (we do not have staff to do that).

e At the conclusion of the performance, a few designated chaperones will retrieve the lunches to distribute to students outside.

11. Booking Information

School/Group Name

School Street Address

City ZIP

School Phone

Teacher in charge Teacher’s Email

Teacher Cell Phone

Principal’s Name Principal’s Email

Additional Staff to be Included in Correspondence

Name Email Position
Name Email Position
Name Email Position

12. Schedule of Day
Transportation & Schedule
e Performances occur at Carpenter Performing Arts Center, 6200 Atherton Street, Long Beach, CA 90815.
e Buses drop-off on Atherton Street in the loading zone and NOT in the parking lot. Buses may not park or drop-off in
CSULB lots. Parking on the red curb may result in a ticket.
e All other vehicles must park in Lot 12 (directly in front of Carpenter Center) and purchase a permit for $15 from a yellow
vending machine.
e Show Day Schedule:
9:00-9:15am - Buses arrive
9:15-9:30am - check in and line up
9:30am- Seating
10:00am - Performance
11:30-11:50pm - Q& A with Cast and Crew
13. Final Head Count must be provided on the Monday 2 weeks prior to your visit. Please read the confirmation email and
kﬂow what <I:i)ay everything is due. Permission slips should be made due the day before we need your headcount (including
chaperones!

By completing this form, you agree to: all terms of the form, that it is accurate to the best of your ability, and to
review the study guide when sent. Please share these resources with other teachers and administrators who may
be interested in using the materials with your student population. Initials
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